SUPPLIER RESPONSE WORKBOOK

Below are the detailed steps on how a supplier can respond to an event.

Step 1: When an event is published in Ariba, Supplier will receive an email notification about the event as shown in
the below screenshot.

[External] Norsk Hydro - TEST has invited you to participate in an event: RFP 24jan sts amt.

«
Santhi <s4system-prodeu+hydro-T.Doc1304195121@eusmtp.ariba. © Reply | © ReplyAll | > Forward | | B
To @ Segu, Venkata Sri Santhi Tue 1/24/2023 3:47 PM

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Norsk Hydro - TEST

Norsk Hydro - TEST has invited you to participate in the following event: RFP
24jan sts amt. The event s set to begin on Tuesday, January 24, 2023 at
11:16 AM, Central European Time

Use the following usemame to log in to Norsk Hydro - TEST events

venkata sri.s.segu@accenture.com

Click Here to access this event

When you click this link, log in with your username and password. You wil
then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event

If you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or log in using your existing Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event

If you have forgotten your usermame or password and are unable to log in,
Click Here.

NOTE: The forgot password link is only valid for 24 hours. After this link
expires, click Forgot Password on the Ariba Login page to reset your
password.

If you have questions about this event, contact Santhi via telephone at or via

e-mail at venkata.sri.s sequ@accenture.com

We look forward to working with you!

Step 2: To access the Event, you need to click on the highlighted part in the above image which says “Click Here” to
access the event.

Then you will be redirected to Ariba Network Sign up/Login Page as shown below.
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You need to login with your credentials if you have a valid Ariba Network Account.

If you don’t have an Ariba Network Account, you can Sign up and fill in the details to create an Ariba Network
account.




Step 3: After successful login, you will be redirected to the Event as shown in the below image.
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s 3 Time remaining
Event Details - Doc1304195121 - RFP 24jan sts amt 01:36:21

Event Messages Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some

prerequisites may require the owner of the event to review and accept your responses before you can continue with the event. If you decline the terms of the
prerequisites, you cannot view the event content or participate in this event.

Download Content ‘ ‘ Decline to Respond ‘ ‘ Print Event Information

Download Tutorials

v Checklist

1. Review Event Details

INTRODUCTION

» M
2. Review and Accept (Section 1 of 5) Next M
Prerequisites
Name 1
3. Select Lots/Line Items v 1 INTRODUCTION -
1.1 Hydro

4. Submit Response

Hydro Aluminium Metal (hereinafter called Hydro) has 5 aluminium plants in Norway. These produce an estimated 1 million Tonnes of primary
aluminium per year, which is further processed and cast into various products.

v Event Contents In this Invitation to Tender (hereinafter called Tender) we ask for your best price and conditions on the tendered scope in accordance with
described requirements.

All Content 1.2 How to respond to the RFP

1. Once you access the project, please review the event details. You can click on "All content” in order to see all the sections together.
1 INTRODUCTION

Step 4:

Now Supplier needs to validate the documents and need to review and submit the pre-requisitess.

For that click on the Review Prerequisites button. You will get the below page.
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Prerequisites Doc1304195121 - RFP 24jan sts amt |

v Checklist To continue with this event, complete the prerequisites below. Some of the prerequisites might be access gate questions that you must answer before you can see
the event information. Other prerequisites might serve as a participation gate that restricts you from submitting your response unless you have responded to them.

1. Review Event Details

Would you like to accept the Bidder Agreement? View Bidder Agreement

2. Review and Accept

Prerequisites | accept the terms of this agreement.
3. Select Lots/Line Items @) 1donot accept the terms of this agreement.
4. Submit Response

Prerequisites

Name t
1 INTRODUCTION .

(
¥ 2 INSTRUCTIONS




To check the bidder agreement, click on “View Bidder Agreement”.

Click on I accept the terms of this agreement.

Next, Answer the Prerequisite Questions. You can view the relevant documents under References. These must be
answered in order to proceed.
o . .
You can add any additional comments or attachments by clicking and click OK to proceed.
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Would you like to accept the Bidder Agreement? View Bidder Agreement

2. Review and Accept .
Prerequisites @ accept the terms of this agreement.

3. Select Lots/Line Items 1 do not accept the terms of this agreement.
4. Submit Response

Prerequisites =V

Name t

¥ 3 PRE-REQUISITE QUESTIONS
31
Is there any deviation from Hydro’s Terms and Conditions? *| Unspecified ~/ st

References

3.3 Do you comply with Hydro Code of Conduct? di ] Referencesv Unspecified \/ L
* =

3.4 Have you provided a Quality Certificate to Hydro in the last 12 months? Unspecified \ Lo
*| g

3.6 Will services be performed at our site? Unspecified ~

(*) indicates a required field

Step 5: Now Supplier needs to select Lots/Line Items for which they want to bid.

Select all the line items and click on “Confirm Selected Lots/Line Items” to proceed.
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Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot; once you submit a More

v Checklist
1. Review Event Details . .
Select Lots/Line Items Select Using Excel
2. Review and Accept
Prerequisites X L
Lots Available for Bidding =
3. Select Lots/Line Items —
| \ Name
4. Submit Response B 5.1 GASS PROPAN H 500280 FLASKE 17 KG

GASS PROPAN H 500280 FLASKE 17 KG

Confirm Selected Lots/| Items

Step 6: Now the Supplier needs to provide Technical and Commercial Proposals.

They can review all the content (Introduction, Instructions, Pre-requisite questions, Technical and Commercial
Proposals) and provide their responses.

v Checklist
A

All Content
1. Review Event Details
Name 1 Price Quantity Extended Price Total Cost

2. Review and Accept
Prerequisites » 1 INTRODUCTION

» 2 INSTRUCTIONS
3. Select Lots/Line Items
» 3 PRE-REQUISITE QUESTIONS

| 4. Submit Response
¥ 4 TECHNICAL PROPOSAL

4.1 Please attach the Technical

Specification Attach a file
Y, E¥entColtets ¥ 5 COMMERCIAL PROPOSAL
| All Content ié GASS PROPAN H 500280 FLASKE 17 Less:. [= * oK —

1 INTRODUCTION GASS PROPAN H 500280 FLASKE 17 KG

Lead Time (In Days)

2 INSTRUCTIONS
Supplier Part Id

PRE-REQUISITE

w

QUESTI EAN
4 TECHNICAL Long Text

PROPOSAL
5 COMMERCIAL

ARAnA~ AL (#\ indiratac a rennired field

For Example, as shown in the below image. You can also add comments if required.
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Your response to the prerequisites has been submitted.

COMMERCIAL PROPOSAL

Pren te ¥ 5 COMMERCIAL PROPOSAL

1 GASS PROPAN H 500280 FLASKE 17 KG

v Event Contents

*) indicates a required field

Submit Entire Response

Jpdate Total

Save draft

Excel Import

Note - if you need to enter a supplier part number longer than 35 characters, please do not use the “supplier part
ID” field. Instead enter the information into the “Long text” field. If your part number is less than 35 characters

then please use the “supplier part ID” field.

SIMATIC S7-Y coupler 6ES71971LB000XAD

Price:

Quantity:

Extended Price:
Lead Time (In Days)
Supplier Part Id:
Plant:

EAN

Long Text:
Comment

Material Code:

Requested Delivery Date:

2Piece

SIEMENS Simatic S7-Y coupler
6ES7197-1LBO0-0XAD

ASU Hydro Aluminium Sunnda!

(Asv)

Thu, 23 Feb, 2023

Step 7: Click on “Submit Entire Response” to submit your response.

ASU Hydro
Aluminium
Sunndal (ASU)

Step 8: Supplier can always revise the response/bids till the event is open.

After submitting your bid/response you will get the below screen.

ASU Hydro
Aluminium
Sunndal (ASU)

5,080.00 NOK
2Piece
10.160.00 NOK Fxv'

195

SIEMENS Simatic S7-Y coupler
6ES7197-1LBO0-0XAD

ASU Hydro Aluminium Sunndal
(ASU)

Thu, 23 Feb, 2023




To revise your response, you can click on the “Revise Response” button.

You can check the event time in the highlighted part of the below image.
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v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots/Line Items

4. Submit Response

v Event Contents

All Content

-

INTRODUCTION

N

INSTRUCTIONS

PRE-REQUISITE
QUESTI.

w
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You have submitted a response for this event. Thank you for participating.

COMMERCIAL PROPOSAL
Name t
¥ 5 COMMERCIAL PROPOSAL
5.1 GASS PROPAN H 500280 FLASKE 17 KG

GASS PROPAN H 500280 FLASKE 17 KG

Less...

Lead Time (In Days)

Supplier Part Id:

EAN
Long Text
Comment

Material Group:

Order Unit

Revise Response

Price

100.00 NOK

1209 Technical gases

Quantity

S bottle

Desktop File Sync

Time remaining

01:05:38

(Section50f5) « Prev.

Extended Price Total Cost
500.00 NOK 500.00 NOK
500.00 NOK 500.00 NOK




